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NAMED INSURED OR ADDITIONAL INTEREST

The Named Insured is the Primary \AFR  wrower we - one
Named Insured named on the policy. An |~ (o od insureds
Additional Named Insured is someone

who is also jointly covered by an

Use this screen to add Named Insureds that apply to entire policy. For example, Spouse, Trust, et

T I - \

insurance policy, such as a Spouse, Child,
Household Member, or possibly a Trust.

An Additional Interest is typically an
entity that has a financial interest in the
insured property, such as a Mortgagee,
Lienholder, Contract of Sale, or even an
Additional Insured.

N N TS

From the Named Insured screen or the Additional Interest screen, you can ADD, EDIT, and DELETE any
named insureds or additional interests in addition to the Primary Named insured.

It is important to ADD ALL Named Insureds BEFORE running the CLUE report.

ADD T )

() Choose from the following list
“ To add a Named Insured or .
Additional Interest to a policy,

first click ADD, then select from the list of

-0

previously entered Named Insureds, or add a new ©) At e Castomer ot seen i ghe st above
customer not seen in the list provided. =
A new Named Insured or Additional Interest

should either be entered as an Individual or a Legal Entity.

REMEMBER: It is recommended to create a NEW customer, pertaining to Additional Interests (Mortgagee,
Lienholder, etc.), each time you ADD to ensure your policy will not be affected if edited by another user.
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NAMED INSURED )
. ‘ Individual ‘ Legal Entity ‘
When adding a Named Insured, you must | . o oo o cons
complete all the required fields marked by a » Lot eme St
% . . reme I | [lohnson [~
Red Asterisk, which include:
28 20th NE
e First Name N
e Last Name . -
° Ad d ress *Postal Code 74354
Country
. City Birth Date :| ﬁ
° State SodalSeauriyNomoer [ |
° POStaI COde Gender O Male ® Female O Prefer Notto Answer
A A ———
address, or manually enter another address. P 2
After you click Continue, another screen will
open with more required fields, which
include:
e Birth Date
e Marital Status
e Social Security Number. : v o
Applicable f ce 5 (7]
H H H InsTJprance Score
The Insured Type & Relationship to Primary | =™ =
Named Insured fields are not required, but [ suemie | cancer |
we highly encourage them to be completed
while the information is fresh on your mind.
ADDITIONAL INTEREST
Click ADD to add an Additional Interest, & 2 )
WhICh W|” typlca“y be added as a Legal ‘ Individual Legal Entity
Entity. Legal Entity fields include: AT e s
. Name *Name }JPMG'gaﬂ Chase }
e Address . O
i
° Clty Address Line 2 :
* State *Ciy
e Postal Code ste
*Postal Code E
Country __umtéd States v
Tl ]
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After you click Continue, another i ? x |
screen will open with more required | -ecmoimmen. 2}
* Edit Additional Interest Address
fields, which include: ,
Contact parzon e e ContactEmai —
e |sthis an Additional Insured? * isthis an addiional insured? [ No ~0
. Fhone Number |
e |s this a Mortgagee? ceserpton e P— = v

Click Submit and Return to save.

Adding an Additional Interest isn’t AFR Wereerape tome  quies | Uneofmnes Ancyname o poleysas  comerson e

{NSURANCE Don johnson 532920001  Homeowners Mike Brady Agency  04/19/2023 Incomplete

complete until you add them to the [... .

Property Additional Interest Schedule | i

Folicies and Quotes

“ Property Additional Interest Schedule

Customer Notes

screen. Make your selections from the | 20000
drop-down boxes and complete the |=om

following fields:

e Additional Interest Name

e Additional Interest Type

e Mortgagee Type

e Loan Number :

e Description S

Documents

If the policy is Billed to the Mortgagee, you also need to verify that the billing is also updated with the
correct Mortgagee information.

EDIT
i { lamed Insureds \
m TO edlt a Named DonJOhnSDn
Insured or Additional | insured petaits

Diane Johnson

Interest, click on the name you’d like to | *emstmmeinn
edit, click the EDIT button, make the | "o
necessary changes, then click the | °"™ = =
SUBMIT button to save your changes.

Type cc Phone Number Ext.
preerred Phone Number s |
While creating a Quote, this is a great | "~ = e J
time to edit the Primary Named e ey e B 6‘ riary e 1ures erbaranis )
Insureds information and fill out the Applicablefr Insurance Score e

Insurance Score

required fields: Date of Birth, Marital | ciuerunpetis

Status, and Social Security Number. [ sumie ] concar ]
.

CAUTION: Be very cautious when editing a Named Insured or Additional Interest, and make sure you are
only making changes to the policy you are working on. Otherwise, you may unintentionally change every
policy the Named Insured or Additional Interest is connected to.
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DELETE

If you need to remove a Named
Insured or Additional Interest from
a policy, click the DELETE button
and confirm the removal by clicking
OK.

When deleting an Additional
Interest, it is also important to
double check that they are also
deleted from the Property
Additional Interest Schedule.
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Use this screen to add Named Insureds that apply to entire policy. For example, Spouse, Trust, etc.

Named Insureds

Don Johnson 04/01/1985 Yes ‘

Diane Johnson 04/01/1987 Yes ‘

Confirm

Are you sure you want to delete the selected item(s)?

Additional Interests

Please add any Additional Interest for the policy. This may consist of a Mortgagee, Lienholder, Contract of Sale, Loss Payee or Additional
Insured.

‘ 700 Kansas Ln, Monroe, LA 71203 |

JP Morgan Chase

Property Additional Interest Schedule

This screen allows you to add the additional interest to the dwelling or location.

Additional Interest Name

Additional Interest Type

Mortgagee Type Loan Number

JP Margan Chase vl 1stMortgagee v [l 123456780

Add Row Delete Row Submit and Return m

~ i Mortgagee
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